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INTRODUCTION 

1. We are exceptionally proud of the behaviour of all of our pupils and to maintain this standard of behaviour it is vitally important that we receive the 
support of our parents and carers. 

2. All parents are expected to comply with our behaviour policy, which reflects the aims of the academy, and establishes the ways in which all members of 
the academy community will contribute to the learning environment. 

3. STEPS 
In all Aspire schools, we use the STEPs therapeutic approach to managing difficult and dangerous behaviour. Staff are trained annually in the use of 
STEPs. In line with the STEPs training, the school uses a range of STEPs documentation which is used when managing the challenging behaviour of a small 
number of children.  

4. RELATED DOCUMENTS 

 Homework Policy 

 eSafety Policy 

 Exclusions Policy 

 Drug and alcohol policy 

 Restrictive Physical Intervention policy 
 
5. AIMS AND EXPECTATIONS 

a. It is a primary aim of our academy that every member of the academy community feels valued and respected and that each person is treated 
fairly and well. We are a caring community whose values are built on mutual trust and respect for all. The academy’s Behaviour Policy is, 
therefore, designed to support the way in which all members of the academy can live and work together in a supportive way. It aims to promote 
an environment where everyone feels happy, safe and secure. 

b. This Behaviour Policy is a means of promoting good relationships so that people can work together with a common purpose of helping everyone 
to learn whilst ensuring rule enforcement where necessary. This policy supports the academy community to allow everyone to work together in 
an effective and considerate way. 

c. The academy expects every member of the academy community to behave in a considerate way towards others. We treat all children fairly and 
apply the Behaviour Policy in a consistent manner, in the knowledge that all pupils are different and have different needs. 

d. This policy aims to help children grow in a safe and secure environment and to become positive, responsible and increasingly independent 
members of the academy and the wider community. 

e. The academy acknowledges and celebrates good behaviour and it believes that this will develop an ethos of kindness and co-operation. This 
policy is designed to promote good behaviour as well as to deter poor behaviour. 
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6. REWARDS AND CONSEQUENCES 

a. The academy acknowledges all efforts and achievements of children, both in and out of school. We acknowledge, praise and celebrate children 
for demonstrating good behaviour in a variety of ways. Those used by the academy are listed in the appendix attached to this policy. 

  
b. The academy employs a number of consequences to enforce our rules and to ensure a safe and positive learning environment. Logical 

consequences are applied appropriately to each individual situation, with a graduated response, to promote positive behaviour, to help repair 
and restore and to achieve long-term improvement. School consequences are listed in the appendix to this policy. 

c. As well as our rules, each class will have its own set of rules / expectations to ensure that everybody is able to be safe and happy. These will be 
drawn up by the class and the class teacher. If these rules are broken / expectations are not met, the teacher will employ the consequences in 
the Appendix A.  

d. All members of staff are aware of the regulations regarding the use of force, restraint or physical intervention by teachers as set out in the DfE 
guidance relating to the Education Act 1996: Use of Reasonable Force. Staff only intervene physically to restrain children or to prevent injury to a 
child, if a child is in danger of hurting him/herself or others or if significant damage could occur. The actions we take are in line with government 
guidelines on the restraint of children and are detailed in the Trust’s Restrictive Physical Intervention Policy. 

 
7. BULLYING AND RACIST INCIDENTS 

a. This academy does not tolerate bullying or racism of any kind. Any incidents of bullying or racism will be officially recorded and we will act 
immediately to stop any further occurrences of such behaviour. Please see our Anti Bullying Policy and Racial Equality Policy for further details. 

 
8. THE ROLE OF THE CLASS TEACHER 

a. It is the responsibility of the class teacher to ensure that academy and class rules are respected and kept to and that all children in the class 
behave in a responsible manner, so that teachers are able to teach and pupils are able to learn. The class teachers in our academy have high 
expectations of the children with regard to behaviour and they strive to ensure that all children behave to the best of their ability. The class 
teacher treats each child fairly and applies the rules of the academy and class consistently. The teachers treat all children with respect and 
understanding. If a child misbehaves in class, the class teacher deals with the incident themselves using the academies agreed sanctions. 

b. The class teacher may seek advice and support from the Assistant Principal, Deputy Principal, Principal, SENCO or pastoral staff, if misbehaviour 
continues. The class teacher liaises with external agencies as necessary to support and guide children in their behaviour. If there are concerns 
about the behaviour of a child, the class teacher may contact the child’s parents/carers and ask to meet to discuss the situation. 

 
9. THE ROLE OF THE PRINCIPAL 

a. It is the responsibility of the Principal to implement the academy’s Behaviour Policy consistently throughout the academy and to report to 
governors, when requested, on the effectiveness of the policy. The Principal should ensure that all staff are following policy, model expected 
standards and all take ownership of children’s behaviour. It is also the responsibility of the Principal to ensure the health, safety and welfare of all 
the children and staff in the academy. 
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b. The Principal supports the staff by implementing the policy, by setting the standards of behaviour and by supporting the staff in their 
implementation of the policy. The Principal keeps records of all incidents of bullying and racism and all reported serious incidents of 
misbehaviour. The Principal also has responsibility for giving fixed-term exclusions to individual children for serious acts of misbehaviour. For 
repeated or very serious acts of misbehaviour, the Principal may permanently exclude a child. This action is only taken after the Executive 
Principal, on behalf of the Trust and the Local Advisory Body has been notified.   

 
10. THE ROLE OF PARENTS 

a. The academy collaborates actively with parents, so that children receive consistent messages about how to behave at home and at school. We 
expect parents to support their child’s learning and to co-operate with the academy as set out in our Home-School Agreement. We try to build a 
supportive dialogue between the home and the academy and we inform the parents immediately if we have concerns about their child’s welfare 
or behaviour. 

b. If the academy has to use consequences we expect parents to support the actions of the academy. If parents have any concerns about the way 
their child has been treated, they should initially contact the class teacher. If they feel that further discussion is necessary, they should speak to 
either the assistant Deputy Principal or the Principal of school. If these discussions cannot resolve the problem, a copy of the complaints 
procedure is available from the office. 
 

9.     THE ROLE OF THE LOCAL ADVISORY BODY 
                a.    The LAB supports the Principal in adhering to the Policy and Appendix A.                     
                b.    The Principal of school has the day-to-day authority to implement the academy’s policy on behaviour and discipline but the Local Advisory Body 
                        may give advice to the Principal about particular disciplinary issues. The Principal must take this into account when making decisions about                             
                        matters of behaviour. 
                                                                      
 
10. THE ROLE OF THE BOARD OF TRUSTEES 

a. The Board of Trustees has strategic responsibility for behaviour within all areas of the academies’ undertakings.  They shall ensure that 
competent behaviour advice is available in order to assist line management and comply with regulatory controls. 

 
11. FIXED-TERM AND PERMANENT EXCLUSIONS 

a. We do not wish to exclude any child from the academy, but sometimes this may be necessary. The Trust has therefore adopted the standard 
national list of reasons for exclusion and the standard guidance. We refer to this guidance in any decision to exclude a child from the academy. 

b. Full details can be found in our Exclusions Policy.  
 
12. DRUG AND ALCOHOL RELATED INCIDENTS 

a. It is the policy of this academy that no child should bring any drug, legal or illegal, to school. If a child needs medication during the school day, the 
parent/carer should notify the academy and complete an “authorisation to give” form. Any medication needed by a child while in school must be 
taken under the supervision of a member of staff and is kept securely in the academy office. 
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b. We take very seriously a child bringing into school any unauthorised substances such as glue, other solvents, or alcohol. The parents/carers of 
any child involved will be notified immediately. Any child who is found to have brought into school any type of illegal substance will be liable to 
fixed-term exclusion. The child will not be readmitted to the academy until a parent/carer of the child has visited and discussed the seriousness 
of the incident with the Principal. The Principal reserves the right to inform Social Services and the police if such an incident takes place. If the 
behaviour is repeated, the possibility of permanent exclusion will be considered seriously. 

c. If a child is found to have deliberately brought illegal substances into school and is found to be distributing these to other pupils, the child will be 
permanently excluded and both Social Services and the police will be informed. 

d. Full details can be found in our Drug and Alcohol Policy.  
 
 
13. RECORDS RELATED TO BEHAVIOUR 

a. The academy keeps a variety of records concerning behavioural incidents. 
b. The class teacher may record incidents that take place in the classroom, particularly if there are concerns over a child’s behaviour in general. In 

these circumstances, a behaviour log may be used. This will usually be sent home daily. 
c. Lunchtime staff also records any incidents in incident books. The Midday Supervisory Assistants also inform class teachers verbally of any 

incidents that have taken place. The class teacher will then decide whether a senior member of staff needs to be informed. Parents/carers will be 
informed as necessary. The incident books are regularly reviewed by the Local Advisory body. 

d. Records of all bullying and racist incidents are kept in the Principal’s office. The Principal also keeps a record of any child who is excluded for a 
fixed-term or who is permanently excluded. 

e. Aspire Schools use CPOMs to record significant issues relating to behaviour, including those relating to Bullying and Racism. Records can be used 
to refer back as well as to look for behaviour trends.  

f. In line with STEPs, a range of documentation might be used where there are significant concerns about a child’s behaviour. Key adults, who know 
the child best, including the parents and child, would be involved in completing the documentation.  

 
14. MONITORING AND REVIEW 

a. The Principal monitors the effectiveness of this policy on a regular basis, reports to the Local Advisory Body and Board of Trustees on the 
effectiveness of the policy and, if necessary, makes recommendations for further improvements. 

b. The Board of Trustees Body reviews this policy every two years or earlier than this if the government introduces new regulations, or if Board of 
Trustees receives recommendations on how the policy might be improved. 
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Appendix  A – E .  Details of individual school’s procedures including Incident Form, Rewards and Consequences.  

 

Appendix A – Broadfield Academy Behaviour Policy  

Appendix B – Broadfield Academy Behaviour Protocol 

Appendix C – Reflection Cards  

Appendix D1 – Think Sheets (EYFS)  

Appendix D2 – Think Sheets (KS1)  

Appendix D3 – Think Sheets (KS2)  

Appendix E – Risk Reduction Plan  


